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1. OBIIUE ITOJIOKEHUA

1.1. Hacrosmas Ilonutuka o06pa®oTKu nepcoHaidbHbIX AaHHbIX (nanee — I[lonuTrka
obpabotku [1/In) HOVY I10 TTOVY (nanee - Oneparop), MHH 7104047158, pacrionokeHHOr o Mo
aapecy: 300028, r. Tyna, yn. bonguna, 98B, paspaborana B coorBerctBuu ¢ KoHctutymuei
Poccuiickoit ®denepaumu, TpynoBeiM Koaekcom Poccuiickoii @epepauuu, ['pakaaHckum
konekcom Poccuiickoit denepannu, OeaepanbHbiM 3akoHOM OT 27 utong 2006 rona Ne 149-03
"O6 mHbopManmK, THPOPMAIIMOHHBIX TEXHOJOTUAX U O 3amuTe uHpopmanuu", denepanabHbIM
3akoHOM 27 wurons 2006 roma Ne 152-03 "O nepcoHanbHBIX AaHHBIX', MOCTAHOBJIECHUEM
[IpaButensctBa P® ot 01.11.2012 Ne 1119 "OO6 ytBepxkaeHun TpeOOBaHUN K 3alluTe
MEePCOHAIBHBIX JAaHHBIX MpPU UX 00paboTke B MH(OPMAIMOHHBIX CHUCTEMaxX IMEPCOHATBHBIX
NaHHBIX", UHBIMU (pefepaJbHBIMU 3aKOHAMH M HOPMaTHUBHO-TIPaBOBBIMHM aKTaMH U JIEWCTBYET B
OTHOUICHUHU:

- mHbOpMaIMHK, KOTOPYIO TEeXHHKYyM MOXET IMOIYYUTh O CYOBEKTE IMEepPCOHAIBHBIX
JaHHBIX BO BpEMs WCIIOJIb30BAaHUS UM JIIOOOTO M3 CAWTOB, CEPBHCOB, CIYXO0, mporpamMm u
npoaykToB TexHUKyMa;

- aOUTYpHUEHTOB, CTY/ICHTOB U COTPYAHUKOB TeXHHUKyMa.

1.2. Cormacme Ha NpPEIOCTABICHHE IEPCOHAIBHOW WH(GOpMANNMK, TaHHOE HM B
COOTBETCTBMM C Hacrosmed [loluTukon, pacrnpocTpaHseTcss Ha BCE KATEropud CyOBEKTOB
MEePCOHATBHBIX JIAHHBIX.

1.3. C muenpto mojjiepKaHus JEJIOBOM penyTalud W OOCCHEYCHUS BBIOIHCHUS
3aKOHOJATEIbHBIX TpeOoBaHUN TeEeXHHKYM cuHMTaeT g ceOs 00s3aTeIbHBIM O0ECIICUCHUE
COOTBETCTBHsI OOpa0OTKH TEPCOHAIBHBIX JAHHBIX TPEOOBAaHUSM 3aKOHOAATeIbCcTBA PD B
obiactu 3ammThl MHOOPMAIMM W TEPCOHAIBHBIX JIAHHBIX, U TPEeOyeT aHAJOTHYHBIX MEp OT
TPEThUX JIUII, KOTOPHIM MepenatTcs U (M) MOTYT NepeaBaThCs MepCOHaTbHbIC JaHHBIE.

1.4. Tlomutrka obpabotku T/l pa3paboTtaHa ¢ 1eabi0 00CCIIEUCHHS 3aIUThI TIPAaB U
cB00OJ CyOBEKTa MEepPCOHANBHBIX JAHHBIX MPH 00pabOTKE ero MepCcoHaJbHBIX NaHHBIX (1anee -

[ 1n).
2. EJIM OBPABOTKHU NEPCOHAJIBHBIX JIAHHBIX

ITepconanpHble faHHBIE 00padaThiBatoTCs OnepaTopoM B CIAETYIOLIMX 1EsX:
1) ocyuiecTBieHHE W BBINOJHEHUE BO3JIOKEHHBIX 3aKOHOAATEIHCTBOM Poccuiickoii
®enepanuu Ha OnepaTopa QYHKIHMI, TOTHOMOYHN U 005S3aHHOCTEN, B YACTHOCTH:
- obecrieueHust coOJIIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB;
- COAEHCTBUS B TPYAOYCTPOUCTBE, O0YUEHUHU U IPOJABUKEHUH IO CITYyXO0¢€;
- BEIEHUS KaJIpOBOTO y4eTa;
- KOHTpOJs KauecTBa W KOJUYECTBA BBHINOMHAEMOW pPabOThI M o0ecreueHue
COXPaHHOCTU UMYIIIECTBA paboToaaTens, pabOTHUKA U TPEThHUX JIHII,
2) BBINIOJHEHUE TPeOOBaHMI 3aKOHOATEIbCTBA 10 ONMPEICIICHHIO MOPsIKa 00pabOTKH
u 3anwmThl [1/{a rpaxnan, noctynatonmx B HOY TIO TTOVY u obyuarommuxcs B HeM (manee -
CYOBEKTBI IEPCOHANBHBIX JAHHBIX).



3. IPABOBOE OCHOBAHHUE OBPABOTKH NIEPCOHAJIBHBIX JAHHBIX

Oo6paboTka I1/IH ocymiecTBisieTcs Ha OCHOBE CIeAYHOIHUX (emepaabHbIX 3aKOHOB H
HOPMATHBHO-ITIPABOBLIX aKTOB!:

1) Koncrutymuu Poccutickoit denepanuu;

2) Tpynooro koaekca Poccuiickoit @enepanuu;

3) ®enepanbHoro 3akoHa ot 27 utonga 2006 roma Ne 152-03 "O nepcoHadbHBIX
JTaHHBIX'";

4) ®enepanbHblii 3akoH 0T 29.12.2012 N 273-®3 "O6 obpazoBanuu B Poccuiickoit
Oenepanun”

4. NEPEYEHD JJEHCTBUH C MIEPCOHAJIbHBIMHU JAHHBIM

IIpu o6pabotke I1[In Omnepatop OyneT ocywmiecTBIATH cienyromme aerctsust ¢ [1/1n:
cOop, 3amuch, CUCTEMATU3AIUs, HAKOIIEHUE, XpaHEeHUe, YTOuHeHne (0OOHOBJICHHE, U3MEHEHHE),
W3BJICUCHUE, WCIOJb30BaHHUE, Tepenady (pacupocTpaHeHue, MPEJOCTaBICHUE, JJOCTYI),
o0e3nmmunBanue, 0JIOKUPOBAHKE, YAAJICHHE, YHUUTOKECHHUE TEPCOHAIBHBIX TaHHBIX.

5. COCTAB OBPABATBIBAEMBIX HEPCOHAJIBHBIX JTAHHbIX

5.1.  Ob6pabotke Oneparopom noanexat [1/In cnenyromux cyonexkros [1/[H:

- abutypuentsl OnepaTopa;

- ujeHsl ceMel obydaromuxcs Oneparopa;

- corpyanuku Oneparopa;

- obyuarommuecs Onepatopa;

- JIM1Ia, COCTOSIINE B JOTOBOPHBIX U (MJIM) UHBIX I'PAXKJAHCKO-TIPABOBBIX OTHOLIEHUSX C
OmnepaTtopom;

- ¢umsuueckue nmua, obOparuBmmecs k OnepaTopy B TOpsIKE, YCTaHOBICHHOM
@enepansapiM  3akoHOM "O  ToOpsAKe paccMOTpeHHMs oOpamieHuil TpaxkaaH Poccuiickoit
Oenepanun".

5.2. CocraB I1Jln xaxmoii u3 mepeuucieHHbIX B M. 5.1 wHacrosimero Ilomoxenus
KaTeropuu CyOBbeKTOB ONpPENEISIETCS] COTJIAaCHO HOPMATUBHBIM JIOKYMEHTAM, [IEPEUNCIIEHHBIM B
pasgene 3 Hacrosiuero IlonmoxkeHus, a Takke HOPMATHBHBIM JIOKyMeHTaM TexHHKyMa,
M3JITaHHBIM JJIs1 00€CIeUEHUs UX UCIIOJIHEHMUS.

5.3. B cmydasx, mpeqyCMOTPEHHBIX JEHCTBYIONIMM 3aKOHOAATEIbCTBOM, CYOBEKT
IIEPCOHAJIBHBIX JAaHHBIX MPUHUMAET pelleHue o npengocrasienuu ero [IJ[n Oneparopy n maer
corjacue Ha X 00paboTKy cBOOOIHO, CBOEH BOJIEH U B CBOEM HHTEpECE.

5.4.  Omneparop obecreunBaeT COOTBETCTBUE COMIEPKaHUS U 00beMa 00pabaThIBaeMbIX
[T 3asBieHHBIM IeJsiM 00pabOTKM M, B cioy4ae HEOOXOJUMOCTH, MPUHUMAET MEphl IO
YCTPaHEHHIO UX N30BITOYHOCTH MO OTHOIIEHHIO K 3asBIIEHHBIM LIEJISIM 00paboTKH.

6. ObPABOTKA IEPCOHAJIBHBIX TAHHBbIX

I[I1n cyObexkToB oOpabaTbiBatoTcs OmnepaTopoM C  HCIOJBb30BAHMEM  CPEICTB
aBTOMAaTHU3allid, B TOM 4HCII€ B UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ceTaX HTepHET, U



0€e3 ncnoab30BaHUA TAKUX CPEICTB, ¢ (pukcauuet I[1/[H Ha MaTepuaabHOM HocuTesne (OyMakHbIe
JIOKYMEHTBHI).

7. OBECIHEYEHUE 3AIINUTHI HEPCOHAJIBHBIX TAHHbIX
TP UX OBPABOTKE OIIEPATOPOM

7.1. OmnepaTop TpUHHMAET MEPHI, HEOOXOAMMBIC W JOCTATOYHBIC I OOeCreYeHUs
BBITMOJIHEHUS 00s13aHHOCTEH, IpeycMOTpeHHbIX DenepanbHbIM 3akoHOM 0T 27 utoist 2006 roga
Ne 152-®3 "O nepcoHalbHBIX JaHHBIX" U NPUHATBIMM B COOTBETCTBMHM C HUM HOPMAaTHUBHBIMU
MpaBOBBIMH akTaMu. OmnepaTrop C€aMOCTOSITENBHO OMNpEIeIseT COCTaB U MepedyeHb Mep,
HEOOXOAMMBIX U JOCTaTOYHBIX  JuIsi  oOecliedeHHs]  BBHIMOJHEHHS  O00s3aHHOCTEH,
npeaycMoTpeHHbIX DeaepanbHbIM 3aKkoHOM OT 27 uroist 2006 roma Ne 152 "O nepcoHalbHBIX
naHHBIX", moctaHoBiieHHeM [IpaButenbctBa oT 15 ceHTsOps 2008 roma Ne 687 "OO6
yrBepxkaeHun  Ilonmoxxenus o0 0coOEHHOCTSIX 00pabOTKM  IEPCOHANBHBIX  JIAHHBIX,
ocyuiecTBiasieMod  0€3  HUCIOIb30BaHUS  CPEICTB  aBTOMAaTH3aluu", IOCTaHOBJIEHHEM
[TpaButensctBa oT 01 HOsOps 2012 roma Ne 1119 "O6 yTBepkaeHHH TPeOOBAHUH K 3aluTe
NEPCOHAJIBHBIX JaHHBIX MpU UX 00paboTke B MH(OPMALMOHHBIX CHCTEMAaX IEPCOHATIbHBIX
nanubix", npukazom GCTOK or 18 deBpans 2013 roga Ne 21 "OO yTBepkaeHUH cOCTaBa U
CONEpKaHUsl OPraHU3alMOHHBIX M TEXHUYECKUX Mep M0 O00ecreuyeHuo 0e30MacHOCTH
NEPCOHAJIBHBIX JaHHBIX MpU UX 00paboTke B HMH(OPMAIMOHHBIX CHCTEMAaX MEPCOHATIbHBIX
JMaHHBIX", ¥ APYTMMH HOPMAaTUBHBIMHM IIPAaBOBBIMHM aKTaMH, €CJIM MHOE HE INPEAYyCMOTPEHO
benepanbHBIMU 3aKOHAMM.

K takum mepam otHOCATCSA:

- HazHaueHne OrnepaTopoM OTBETCTBEHHOTO 3a OpraHM3aiui  o0paboTKH
MEePCOHAJIBHBIX TAHHBIX;

- HazHaueHne OmnepaTopoM OTBETCTBEHHBIM 3a oOecriedeHne Oe30MacHOCTH
NEPCOHANBHBIX TaHHBIX B MH(OPMALIMOHHON CHCTEME;

- nznanue OnepaTopoM JOKYMEHTOB, ONPEAEIAIOIINX IOJUTUKY OllepaTopa B
OTHOILIEHUU 00paOOTKM IMEPCOHAIbHBIX JAHHBIX, JOKAJIBHBIX AaKTOB IO BONpocam o0paboTKH
NEPCOHAJIBHBIX [JaHHBIX, a TaKXe JIOKAJbHBIX aKTOB, YCTaHABJIMBAIOIIUX IPOLENYPHI,
HaIlpaBJICHHBIC HAa IPENOTBPAIIECHUE U BBISBICHUE HAPYIICHUN 3aKOHOAATeNbCcTBa Poccuiickoi
denepanuu, yCTpaHEHUE MOCIEACTBUI TaKUX HAPYLIEHUI;

- IIPUMEHEHUE IIPaBOBbIX, OPraHM3ALMOHHBIX W TEXHUYECKUX Mep IO
obecreueHuIo 6€30MacHOCTH IEPCOHATBHBIX JaHHBIX;

- OCYILIECTBJICHUE BHYTPEHHEro KOHTpois U (MJIM) ayAuTa COOTBETCTBUS
00paboTKKM IepcoHaNIbHBIX MaHHBIX DenepanbHOMy 3akoHy "O NepcoOHaNbHBIX HaHHBIX"' U
IPUHATBIM B COOTBETCTBMM C HUM HOPMATHBHBIM IIPABOBBIM aKTaM, TPeOOBaHMSIM K 3aLIUTE
NEpCOHAJIBHBIX JaHHBIX, NonuTuke OrnepaTopa B OTHOIIEHHH OOpabOTKM MEpPCOHATbHBIX
JaHHBIX, JOKAJIbHBIM akTaM Oreparopa;

- OIIpEICJICHHE OILEHKH Bpena, KOTOPBIH MOXET ObITh NpPUYMHEH CyOBbeKTam
NIEPCOHAJIBHBIX JIaHHbIX B ciyyae HapyueHuss denepanpHoro 3akoHa "O mnepcoHaIbHBIX
JaHHBIX", COOTHOLIEHHE YKa3aHHOIO BpeJa W MPUHUMAEMBIX OIIEPATOPOM MEp, HAIlPaBJIEHHBIX
Ha oOecreyeHue BBIOJIHEHHUS 00s3aHHOCTEH, mpeaycMoTpeHHbIX denepanbHbiM 3aKoHOM "O
MepCOHAIBHBIX TaHHBIX'";

- O3HAKOMJIEHHE COTPYAHHKOB Oneparopa, HEMOCPEICTBEHHO OCYILECTBIISIOLINX
00pabOTKy TEpPCOHAJIbHBIX JaHHBIX, C TOJOXEHUSIMH 3aKOHOJAATeNbCTBA Poccuiickoit



denepannu O MEPCOHATBHBIX JAHHBIX, B TOM YHCIe TPEOOBAHUSAMHU K 3aIIUTE MEPCOHATBHBIX
JAHHBIX, JIOKYMEHTaMHM, OINpeAesolMMHU MoauTuKy OmepaTopa B OTHOIIEHUH 00pPabOTKU
NEPCOHAJIbHBIX JAHHBIX, JOKAJbHBIMU aKTaMHU 10 BOIIpocaM 00pabOTKH EePCOHAIbHBIX JJAHHBIX,
U (1) oOydeHne yKa3aHHBIX COTPYIHHUKOB.

7.2. Onepatop mnpu 00pabOTKE MEPCOHANBHBIX JIAHHBIX MPUHUMAET HEOOXOIUMBIE
[IPaBOBbIE, OpPraHM3allMOHHBbIE M TEXHUYECKHE Mepbl WM OOecrneuuBaeT WX MPUHATHE I
3alUThl TEPCOHAJBHBIX MTAaHHBIX OT HEMPaBOMEPHOTO WM CIy4yalHOro J0CTyNna K HUM,
YHUUTOXEHUS, U3MEHEHUs, OJIOKUPOBAaHUS, KONUPOBAHUS, MPEAOCTaBICHUS, PaCIPOCTPAHEHUS
NEPCOHANIBHBIX JAaHHBIX, a TakXe OT MHBIX HENPaBOMEPHBIX JAEUCTBUI B OTHOIICHUH
MEPCOHANILHBIX TaHHBIX.

8. ITPABO CYBBEKTA IIEPCOHAJIBHBIX TAHHBIX HA TOCTYII K EI'O
INEPCOHAJIBHBIM TAHHBIM

8.1. CyoOwext I1/1n BmpaBe TpeboBaTh 0T OmepaTopa yTOYHEHHS €ro MepCOHATBHBIX
JaHHBIX, X OJOKMPOBAHUS UM YHUUTOXKEHUS B CIy4yae, €CIH EpCOHAIbHbIE JJaHHBIE SIBIISIOTCS
HEMOJHbIMU, YCTapEBUIMMM, HETOYHBIMHM, HE3aKOHHO IIOJYYEHHBIMH WM HE SBIAIOTCA
HEOOXOAMMBIMHU ISl 3asBJIEHHOW I1eaM 00pabOTKM, a TaKKe NPUHUMATh IPELyCMOTPEHHbIE
3aKOHOM MEpBI 10 3alllUTE CBOUX IIPaB.

8.2. CBeneHus MpeAOCTaBISAIOTCS CyOBEKTy MEPCOHANbHBIX JaHHBIX WM €ro
MPEICTABUTENI0O OMEepaTOpoM MpU OOpalieHnu JUOO TpH TOJYYCHHH 3ampoca CyObeKTa
NEePCOHAJIBHBIX IaHHBIX UJIM €r0 MpeCTaBUTENs.

8.3. 3ampoc IODKEH coJep)KaTb HOMEpP OCHOBHOI'O JOKYMEHTA, YAOCTOBEPSIOILEro
JMYHOCTh CyOBEKTa MEPCOHATBHBIX JAHHBIX WM €ro MpPeCTaBUTEINs, CBEICHUS O JAaTe BblIauu
YKa3aHHOTO JOKYMEHTa W BBIJABIIEM €ro OpraHe, CBEIEHHUS, MOJITBEpP)KIAIOLINE y4yacTHe
CyOBbeKTa MEepCOHANBHBIX JaHHBIX B OTHOWEHUsAX ¢ OmepaTopoM (HOMEp O0roBopa, jara
3aKJIIOYEHHs JIOTOBOpA, YCJIOBHOE CIOBECHOE O0O3HAUeHHE M (MJIM) MHBIE CBEACHHS), OO
CBEIEHHs, WHBIM 00pa3oM moxaTBepxkaaromue (Gakr o0pabOTKM MEPCOHATIBHBIX JIaHHBIX
OnepatopoMm, MOANUCh CyOBEKTa IMEPCOHAIBbHBIX AAHHBIX WM €ro IpeACTaBUTENs. 3aIrpoc
MOXeT OBITh HampaBjieH B (opMe 3JIEKTPOHHOIO JOKyMEHTa W TOJAMHUCAH 3IIEKTPOHHOH
MOANMUCHIO B COOTBETCTBUH € 3aKOHOJATENbCTBOM Poccuiickoi denepanni.

8.4.  Omnepatop BHpaBe OTKa3aThb CYOBEKTY MEPCOHAIBHBIX TAHHBIX B BBITOJHEHHU
MOBTOPHOTO 3ampoca. Takoil OTka3 JOKEH OBITh MOTHUBUPOBAaHHBIM. (OOs3aHHOCTH
IPEACTABJICHNS JJOKAa3aTEJIbCTB 0OOCHOBAaHHOCTH OTKa3a B BBINOJIHEHUU ITOBTOPHOIO 3arpoca
nexuT Ha Oneparope.

8.5. CyOBeKkT mepcoHANbHBIX JAHHBIX MMEET MPaBO Ha IOJydyeHHe WH(OpPMAIIHH,
Kacarolieiicss 00padoTKH ero NepcoHaNIbHBIX JaHHBIX, B TOM YHCIIE COAEpKaILeH:

- NOATBEpXKIeHHE (akTa 00pabOTKH MEepCOHATbHBIX JaHHBIX OnepaTopoM;

- IIPAaBOBBIE OCHOBAHUS U 1111 00PAaOOTKHU NEPCOHAIBHBIX TaHHBIX;

- nenu u npuMmensembie OmepaTopoM  CHOcoObl  00pabOTKHM TMEPCOHANBHBIX
JTAHHBIX;

- HAaMMEHOBaHWE U MecTO HaxoxaeHus Ormnepartopa, cBeJeHUs O JuIax (3a
UCKJIIOUEHUEM COTPYJHHUKOB OIlEpaTopa), KOTOPbIE UMEIOT JOCTYI K NMEPCOHAIBHBIM JIaHHBIM
WIA KOTOPBIM MOTYT OBITb PacKpbIThl IE€PCOHAJIBbHBIE IaHHBIE HA OCHOBAHUU JIOTOBOpa C
OIlepaTOpOM WJIM HAa OCHOBaHHUH (Pe/1epaIbHOrO 3aKOHA;

- oOpabaTbiBaeMble TEPCOHATbHBIE JaHHBIC, OTHOCSIINECS K COOTBETCTBYIOLIEMY



CYOBEKTYy TMEPCOHANBHBIX JIaHHBIX, HWCTOYHUK HX TOJIYYEHHs, €CIM WHOH TMOPSI0K
IPEACTABJICHUS TAKUX JaHHBIX HE PelyCMOTpeH (peepalibHbIM 3aKOHOM;

- CPOKH 00paOOTKH NMEPCOHATIBHBIX IaHHBIX, B TOM YHCJI€ CPOKU UX XPaHEHUS;

- MOPSAZOK OCYILECTBICHUS] CYOBEKTOM IEPCOHAJIBHBIX JaHHBIX IIpasB,
npenycMoTpeHHbIX DenepalibHbIM 3aKOHOM 'O MepCOHAIBHBIX JaHHBIX'";

- uH(popManuioo 00 OCYIIECTBICHHON WM O MpeanojiaraeMoil TpaHCrpaHHU4HON
nepeaayde JaHHbBIX;

- HauMEHOBaHUE WK (HaMUJIMIO, UMS, OTYECTBO U aJIPEC JIMUIIA, OCYIIECTBIISIONIErO
00paboTKy mepCOHANBHBIX JAaHHBIX MO nopy4yeHuto OmnepaTopa, ecinu o0paboTka MopydeHa Hiu
OyzaeT mopydyeHa TaKOMY JIMILY.

8.6.  Ecmu cyObekT mepcoHaibHBIX JAHHBIX CUHUTAET, YTO OINEpPaTOp OCYIIECTBISET
00paboTKy ero mepcoHaIbHBIX JAHHBIX C HapylieHHeM TpeboBanmii denepanpbHOro 3akona "O
NEPCOHANBHBIX JAaHHBIX" WJIM WHBIM O00pa3oM HapyllaeT ero IpaBa U CBOOOIBI, CYOBEKT
MEPCOHANIBHBIX JaHHBIX BIIpaBe 00KaJIOBaTh JAEHCTBUS WJIM Oe3[eiicTBUE omeparopa B Opra,
YIOJHOMOYEHHBIH TI0 BOMPOCAM 3allUThl NPaB CYOBEKTOB IMEPCOHANBHBIX TAHHBIX, WIH B
CyIe0HOM MOpPSIKE.

8.7.  CyOpeKT mepCOHaJIbHBIX JAaHHBIX HMMEET IPaBO Ha 3alIUTy CBOMX IpaB M
3aKOHHBIX MHTEPECOB, B TOM 4YHCJIE€ Ha BO3MEUICHME YOBITKOB M (WJIM) KOMIIEHCAIUIO
MOpaJIbHOIO Bpeaa B Cy1€0HOM HOpSAKE.
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