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1. OBIIASI XAPAKTEPUCTUKA PABOYEN NPOT'PAMMBI YYEFHOM
JACHUILIUHBI «<MHO®OPMAIIMOHHBIE TEXHOJIOT AU B TPO®ECCHUOHAJIBHOM
JAEATEJIBHOCTH»

MecTo IUCHHUILINHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMBbI:

VYuebnas gucuumuimHa — «MHQOpPMAaLMOHHBIE TEXHOJOTMH B  NPO(ecCHOHAIBHOM

NEATeNbHOCTH»  SIBISACTCS  00s3aTelNbHOM  YacThio  OOmIETTpO()EeCCHOHANBHBIX  TUCIHILIMH
podecCHOHAIEHOTO yIeOHOTO MHKIIa 00pa3oBaTeNbHOM mporpammel B cootBeTcTBHE ¢ PI'OC 1o
cnenuansHocTr CI1O 40.02.01 «I1paBo 1 opraHu3aius COUAILHOTO 00SCTICUCHHS.
VYuebnas mucuuiummHa «MH(pOpMaIMOHHBIE TEXHOJOTHH B TPO(ECCHOHAIBHON NeSTETHHOCTHY
obecrieunBaeT (opMupoBaHHe OOMHUX U TPOPECCHOHATHHBIX KOMIIETECHIIMA IO BCEM BHAAM
nearenbHocTH PI'OC mo cmeunmanbHoctn 38.02.01 «OxoHOMEMKaA u Oyxrantepckuid yder (1o
OTPACTISIM)»

eab u miIaHupyemMblie pe3yabTaThl 0CBOCHUS M CHUIIMHBI:
B pamkax mporpammbl yueOHOUM NHUCHMIUIMHBI OOYYaIONIMMUCS OCBAMBAIOTCS YMEHHS U

3HAHUS
Kon YmMenus 3HaHus
ITK, OK
OK1 HCIIOJIb30BATH IPOTPAMMHOE cocTaB, (pyHKIIMM MHPOPMALUOHHBIX U
OK 2 obecrieueHne B Mpo(HecCHOHATBFHON | TEJIEKOMMYHHKAITMOHHBIX TEXHOJIOTHH,
OK 3 esATEIILHOCTH, BO3MOXHOCTH HX HCIOJIL30BAaHUS B
OK 4 IIPUMEHATh KOMIIBIOTEPHBIE U npodeccuoHanbHOM e TeNbHOCTH;
OK 5 TEJIEKOMMYHUKAIMOHHBIE CPEJICTBA; | OCHOBHBIE ITPaBUJIa U METObI PaOOTHI C
OK 6 pabotath ¢ HHPOPMAITMOHHBIMHU MaKkeTaMH PUKIAAHBIX TIPOTPaMM;
IIK 1.5 CIIPaBOYHO-TIPABOBBIMHU CUCTEMAMH; | MOHATHE MHPOPMAITMOHHBIX CUCTEM U
IIK 2.1 WCIIOJIb30BaTh MPUKIIATHBIE WH()OPMAITMOHHBIX TEXHOJIOTH;
JIP 1,JIP 2, | mporpamMmmsl B mpoeCCHOHAITBHON MOHATHE MTPABOBOY MH(GOPMAIHN KaK
JIP 3, JIP 4, eSITEIILHOCTH, cpenbl HOOPMAITMOHHOW CHCTEMBI;
JIP 5,JIP 6, | pabGoTath C 3JEKTPOHHOM MOYTOMH; Ha3HaY€HUE, BO3MOKHOCTH, CTPYKTYPY,
JIP 7,JIP 8, | ucmonb30BaTh peCcypchl JJOKAIBHBIX M | IPUHIIUAI paOOTH HHGOPMAITHOHHBIX
JIP 9, JIP 10, | rimo6anbHBIX HH()OPMAITMOHHBIX CIIPABOYHO-TIPABOBBIX CUCTEM;
JIP 11, JIP 12, | cereit TEOPETUYECKHE OCHOBBI, BUbI U
JIP 13, JIP 14, CTPYKTYpy 0a3 TaHHBIX;
JIP 15 BO3MOJKHOCTH CETEBBIX TEXHOJOTHM
paboThl ¢ mHbOPMaIHEi




2. CTPYKTYPA U COJAEPKAHUE YUYEBHOM JUCIIUILIVHBI
2.1. O0bem y4yeOHOI TUCHMIIIMHBI U BUABI Y4eOHOI padoThl

o4Has popMa 00ydeHHs

Bua yueOHo#i padoThl

O0beM yacoB

O0bem o0pa3oBaTeIbHOI MPOrpaMMbl y4eOHOH AW CUMIIIMHBI 74

B TOM YHCJIE:

TEOPETUYECKOE 00yICHUE 28

MPAKTUYECKUE 3aHATUS (eCiu npedycMompeHo) 40

CamocTrosrenpHas paboTta -

Koncynpranuu 2
JuddepenunpoBaHHbIi

HUrorosas arrecranus

3auer (4)

3a04Hasi popMa o0yUeHUs

Bua yueOHo# padboThl

O0BeM yacoB

O0bem o0pa3zoBaTeIbHOM MPOrpaMMbl Y4eOHOM TUCHMILIHHbBI 74
B TOM YHCJIC:

TEOpPETHYECKOE 00yueHne 4
MPAKTUYECKHUE 3aHATHUS (eCiu npedycmMompeHo) 10
CamocrosTtenpHas padboTa 58

Hrorosas arrecranus

Ok3ameH (2)




2.2. TemaTnuyeckuii IUVIaH U co/iep:KkaHMe Y4eOHOU TUCHUIINHBI

ouyHasi popma 00yueHuUs

HaumenoBanmue pa3jeioB u Coaepikanue yueOHOro MaTepuaJia, JJadopaTopHblie U PaKTHYeCKHe padoThl, O0bem Koambt
TeM caMocCTosiTe/IbHasi padoTa 00y4aroUuXcs 4acos KOMIIeTeHI Ui,
(¢popmupoBanuio
KOTOPBIX
CIocoo0cTByeT
3JIeMEeHT
NMPOrpamMmbl
1 2 3 4
Paznen 1. UndopMmanmoHHblie TEXHOJIOTMsI U TEXHUYECKHE CPEICTBA ABTOMATU3MPOBAHHBIX CHCTEM B YCJIOBHUSIX
COBPEMEHHOIr0 pa3BUTHS NMPO(eCCHOHAILHOM 1eITeJIbHOCTH
Tema 1.1. BBenenue. Conepxkanne y9eOHOTo MaTeprasia 1
CoBpemMeHHbIE Ponp unbopmanmonHoit nestenbHOocTH B coBpemMeHHoOM oOmiectBe. Coctasnsomue UT, OK 1- OK 5, TIK
HHopMaLHOHHbIE pasButue WT. OmnpeneneHuss TOHATHA «KOMITBIOTEPHBIC TEXHOJIOTHS), KiIacCUPUKAIIHS 1.5, 1IK 2.1, JIP
TEXHOJIOT Ul ABTOMAaTH3UPOBAHHBIX CHCTEM, BUIbI 00CCTICUCHHS] aBTOMATU3UPOBAHHBIX CHCTEM. 1-JIP 15
Tema 1.2. Texuuueckue [IpakTnueckue 3aHaTHs: OCHOBHBIE YCTPOMCTBA BXOIALIME B KOMIIBIOTEP 1
cpeacTBa
aBTOMATH3HPOBAHHBIX
cucTeM
Pa3znen 2. CucreMHoOe M NPUKJIATHOE IPOrpaMMHoOe obecrneyeHne
Tema 2.1. Haznauenne u | Cozepkanue ydeOHOro MaTepuana: 2
OCHOBHbIE QyHKIMHU Ocnosuble xapakrepuctuku I1K. Cocras ycrpoiicts I1K. [Tokonenune OBM.
ONePAIHOHHBIX CHCTEM CucremHoe nporpaMmmHoe obecnieuenue. Cuctemsl mporpamMmmupoBanus. [IpukmnagHoe
MporpaMMHOe o0ecriedyeHue. Buapl NpUKIaqHOro MPOrpaMMHOTO OOecTieueHusl.
Tema 2.2. Knaccupuxanusi | :
NPHUKJIATHOTO [Ipaktuueckue 3ansatusi: OducHbie mporpaMMHbie cpeacTBa. Komanaubiil nuaTepdeiic
NPOrpaMMHOI0 MPUKIIAIHBIX TporpamMM. MoienupoBaHue BUPTYaJIbHOM JOTUCTUYECKOM AESITENbHOCTH.
ob0ecrieyeHnst [Toxgbop mporpaMMHOro oGecreueHus sl OpraHu3aIiy JJOTUCTUYECKON JIesITeNbHOCTH.
Pazgen 3. TexHo10rMH HCNOJIb30BAHMS IJ100a/1bHOI ceTH INternet B mpogeccoHaIbLHOI 1eSITeJIbHOCTH
2

Tema 3.1. IlpuHIUNIBI
OpraHu3anuu u

Copepxannie yueOHOTO MaTepHuaa:

OcHoBHBIE TpUHIMIIEI paboTh! Internet. THTepHeT TeXHOI0rUH, CIOCOOBI M CKOPOCTHBIE




HH(OPMaALIMOHHBIE Pecypchl

XapaKTEPUCTUKU TMOKIIOUEHUS, IPOBaiep, Opay3ep, MOMCKOBBIN CEpBED.

ceru Internet. [MpakTrueckoe 3anaTue: DiekrpoHHas noura. [lourosas nporpamma MS Outlook Express. OK 1- OK 5, IIK
[Mouck unpopmanmu B rnodansHOM cetu. Mcropus pazsutus cetu Muarepuer. Opranuszanus 1.5,IIK 2.1, JIP 1
ousHeca B MnTepHere. -JIP 15
Pa3znen 4. Texnosiornu npezenranuu B nporpamme MS Power Point
Tema 4.1. Texnosioruu [Ipaktuueckoe 3anstue: Mynbrumenua texHosnorun. Cosanue ciaaioB. DIEMEHTbH
CO3/1aHUA NPEe3eHTANNHU cnaiinoB. maBHoe MeHto porpammbel MS Power Point. [Tanenn HHCTPYMEHTOB B IpOrpamme
MS Power Point. Comepsxkanue U peJaKTHPOBAHUE MPE3CHTAIINH.
Pa3znen 5. TexHOJIOrMU MOATOTOBKY TEKCTOBBIX 10KyMeHTOB B MS Word u apromaTu3npoBanHoii 06padoTKu
AOKYMEHTOB € HCNOJb30BAHHEM CNENHAIBHBIX MPOrpamMm
Tema 5.1. Texnonoruu [MpakTrueckue 3ansaThs: OCHOBHBIC HHCTPYMEHTApUi TEKCTOBBIX qokyMmeHTOB MS Word.
NOATOTOBKM TEKCTOBBIX Co3manue paboyero J0KyMeHTa ¢ ucnojbp3oBanue Tadmuisl MS Word. Odopmitenre tadwir,
nokymenToB B MS Word B | mabioH MHOTOKpATHO 3aroyiHsIeMoro pabodero nokymenra. [ padudeckne n3o0paxeHus B
npogeccnoHaIbLHOIA nporpamme MS Word. Co3nanue 610k-cxembl. Vcrons3oBanue QyHKIUIT TEKCTOBOTO
AesITeTbHOCTH. penakropa. KoMOmHUpOBaHHBIE TOKYMEHTHI TIPO(ECCHOHATBHOMN HAITPABICHHOCTH.
[TapameTpsl BEIBOIa HA TIeYaTh pab0OYNX JOKYMEHTOB.
CamocrosTensHas padota: PaboTa ¢ yaeOHMKOM, C HHTEPHET pecypcaMu. Pa3BUTHE TEKCTOBBIX
penaktopoB. OdopmiieHne IeI0BBIX TOKYMEHTOB B peaakrope MS Word.
Pa3nen 6. Texnonoruu pa6orbl ¢ MaccuBaMu HHGopManuu B 6a3e 1anubix MS Access
Tema 6.1. ba3za nannbix MS | Copepxanne yueOGHOro Marepuana:
Access [TonsiTie, Ha3HaueHUS, 3TANbl pa3paboTKU 6a3 TaHHBIX, HA3HAYEHHUE U BO3MOKHOCTH.
[IpencraBnenue 06 opranuzanuu 6a3 JaHHBIX U CUCTEMax YIpaBlieHUs 6a3aMu JaHHBIX.
dopmaTHpOBaHUE, KOHTPOJIb, KIIIOUH, CBSI3H, MOUCK, (DPUIbTpalvs, COPTHPOBKA JAHHbBIX.
Tema 6.2. Pabora ¢ [Ipaktuueckue 3anusarusi: Uatepderic Access. OCHOBHBIE 2JIeMEHTHI HHTEpdeiica, 001acTh 3a1a4
JAHHBLIMH B 0a3e JaHHBIX | TPO(eCCHOHATBHOM HAMPABICHHOCTH. PensAIiMOHHbIC 0a3bl JAHHBIX U UX [IAHUPOBAHHE
(mpodeccrnoHabHON HANTPaBICHHOCTH)
Tema 6.3. Co3nanue n CamocrosrtenbHas pabota oOydaroniuxcs: YTeHne 10MOoIHUTEIbHOM JIUTEepaTyphl MIIM OUCK
HCIOJIb30BaHHeE 3aPocoB | MHGopManuu B IHTEpHET 0 pa3IuyuHbIX CUCTEMaXx ylpaBieHus 6a3aMu AaHHbIX. MccienoBanue
u cosznanue cTpykrypsl b1 «Kommemk»
Pa3nen 7. TexHoJiorusi 06pad0TKH YUCJI0BOii HHPOpMAHU. ABTOMATH3AINsI KAJIbKYJISIHUOHHBIX pacuéroB B MS Excel OK 1- OK 5, TIK
Tema 7.1. BBenennue. Conepxanue yueOHOTO MaTepuaia: 1.5IIK 2.1, JIP 1
CpeacrBa apromaruzanun | QopMUpOBaHUM TAOIUIIBI, BBOJ, pEIAKTUPOBAaHHE U (POPMATUPOBAHUE TEKCTOBBIX M YHCIIOBBIX -JIP 15

CO3/1aHUA 3JIeKTPOHHBIX
Ta0JINII

JAHHBIX, a TaKkKe GOPMYII.

ITpakTrueckue 3austusi: bazoseie anementel MS Excel




Tema 7.2. TadJau4HbBIE
BuIuncienusa B MS Excel

CamocrostenbHas pabota oOydaronuxcs: PaboTa ¢ yaeOHUKOM, C UHTEPHET peCypcamH.
Co3nanue npe3eHTanuu «JIeKTPOHHbIE TaOIHIIBI B TPO(HECCHOHATBHON AEATEIbHOCTIY

Tema 7.3. Aapecanus
AYeeK.

Conepxxanue yaeOHOro MaTepuana:
[Ipaktuyeckue 3ausTus: Tuna agpecanyu ss4eeKk: OTHOCUTENbHAs, a0COMIOTHAS, CMEIIaHHAS.
Co3znlanue 1 pacuer npaic-imucra

Tema 7.4. Tunbl GyHkuuii B
MS Excel

Coneprxanue yaeOHOro MaTepuarna:

Haznauenue u cocrapisromue Gopmyd, MpaBuIia UX 3alMCH U KonupoBaHus. Vcnoiap3oBanne
MaTeMaTU9YECKUX, CTATUCTHYECKUX U JIOTHYEeCKUX (pyHKIMA, GyHKINH AaThl U BpeMeHu B MS
Excel. Busipl 1 3an1ch CCBUTOK TAOJIMYHOTO MPOIIECCOpa, TEXHOJIOTHS MX BBOJIA M KOTIMPOBAHUSI.

[IpaxTueckue 3anstus: Buast Gynkuuii. Mcnons3oBanue gpynxnuii. Kateropun pyHxuit
«®Punancosble» U «Cratuctnueckue» Kareropuu ¢pynkimii «/lara u Bpemsi» u «JIoruueckuey

CamocrosarenbHas pabota oOyuatouuxcs: Pabota ¢ yueOHUKOM, ¢ UHTEPHET pecypcami.
Pemenue 3a1a4 ¢ NOMOIIBIO KaTeropuil (yHKIIHH.

Tema 7.5. ba3za 1aHHBIX ¢
MS Excel.

Conepxanue yaeOHOro MaTepuana:

MuoroTtabauunbie 60a3bl JaHHBIX. Buasl cBsizeit Mexy Tadaunamu. Co3aanue 3arpocoB, Gopm
u otyeToB. PaboTa ¢ TekcToBBIM Mporieccopom MS EXcel, co3manue Tabmuil v 3an0IHEHHE X
COOTBETCTBYIOIIMMHU PacueTaMH.

ITpaktuyeckue 3ausatus: Mcmons3oBanue basel nanubix B EXcel. [Toctpoenune cBoAHBIX TaOMIHII.
O0001IeHne TaHHBIX C IIOMOIILI KOHCOJIHIAIINH.

CamocrosTenbHas pabota oOyqaronuxcs: Pabota ¢ yaeOHUKOM, C HHTEPHET pecypcamu.
Co3aHue oT4eTa 1o CBOHBIM TaOJIHUIIaM.

Pa3nen 8. Cnenmajau3upoBaHHOe MPOrpaMMHOe o0ecneyeHmne

Tema 8.1. ®yHKkunoHaJ
NPHUKJIATHOTO PeleHnst
«1C: IPEJAIIPUSTHE 8.
OcHOBHbIE IOHATHS»

Copepxanue yueOHOro Marepuaa:

Hpez[Ha3Haqua JJId IIPOCKTUPOBAHMS ITPUKIIAAHBIX U BEACHUA TEXHUYECKOH JOKYMCHTallUun
IIPOCKTA.

[IpakTuueckue 3ansatus: Beibop u yctanoska koHpurypauuu «1C» u co3ganue
HH(POPMAITMOHHOHN OGa3bl

CamocrosarenbHas pabota oOyuaronuxcs: Pabota ¢ yueOHUKOM, ¢ UHTEPHET pecypcami.
Coznanne npesentaiuu «Bo3moxunoctu 1C: [IPEJAITPUATUE

Tema 8.2. TexHororu4ecKue
U CepBHCHBbIE BO3MOKHOCTH
«1C: IPEAIIPUSATHE 8»

[IpakTnyeckue 3ansaTus: Pabora co cnpaBounukamu. Co3jaHue HepapXudeckux 1
HerepapxXxUyecKuX CIpaBOUYHUKOB. PaboTa co CMcKoOM U KypHaJlaMU IOKyMEHTOB.
BrinonHeHnue HacTpoiiku nmapaMmerpoB ydera. Mtorosas pabota

CamocrostenbHas paboTa 00ydaronuXxcs:
PaboTa ¢ yueOHUKOM, C HHTEPHET pecypcaMu.

18

OK 1- OK 5, TIK
1.5,IIK 2.1, JIP 1
- JIP 15




‘ [IpomexyTrouHas aTTecTanus 2
Hroro 74
3a04yHas popma o0yueHust
HaumeHnoBanue pa3jeioB u Coaepikanue yueOHOro MaTepuaJa, JJabopaTopHblie U NIPaAaKTHYeCKHe PadoThl, O0bem Koambt
TeM caMocCTosiTe]IbHAast paboTa 00y4aroIMXxcs 4yacos KOMIIeTeHI Ui,
(¢popmupoBanuio
KOTOPBIX
crocoocTByer
3JIeMEeHT
NPorpamMmbl
1 2 3 4
Paznen 1. UudopmanmoHHble TeXHOJIOTUSI U TEXHUYECKHUE CPeICTBA AaBTOMATH3MPOBAHHBIX CHCTEM B YCJIOBHUSIX
COBPEMEHHOI0 pa3BUTHS NMPO(eCCHOHAIbHOM 1eITeJIbHOCTH
Tema 1.1. BBenenue. CopepxaHue yueOHOTro MaTepuaa 1
CoBpemMeHHbIE Pons unbopmanmonHoit nestenbHOocTH B coBpemMeHHoM oOmiectBe. Coctasnsomue UT, OK 1- OK 5, IIK
HH(opManHOHHbIE paseutue WT. OmnpeneneHuss TOHATHA «KOMITBIOTEPHBIC TEXHOJIOTHS), KiIacCUpUKAIIHSI 1.5, 11K 2.1, JIP
TEXHOJIOTUsl ABTOMATU3UPOBAHHBIX CHCTEM, BUJIbl 00ECIICUEHHSI aBTOMATH3UPOBAHHBIX CHCTEM. 1-JIP 15
Tema 1.2. Texuuueckue [IpakTuueckue 3ansaTusi: OCHOBHBIE YCTPOUCTBA BXOASIIUE B KOMITBIOTED 2
cpeacTBa
aBTOMATHU3HPOBAHHBIX
CHCTEM
Pa3znen 2. CucreMHOe M NPUKJIAJHOE POrPaMMHOe o0ecrieyeHue
Tema 2.1. Haznauenne u | Cozepkanue y4eOHOro MaTepuana:
OCHOBHbIE QyHKIMHU Ocnosuble xapakrepuctuku I1K. Cocras ycrpoiicts I1K. [Tokonenue OBM. OK 1- OK 5, IIK
ONEePALMOHHBIX CHCTEM CuctemHoe nporpammHoe obecrieuenue. Cucremsl nporpaMmupoBanus. [Ipuknaanoe 1.5,IIK 2.1, JIP 1
Tema 2.2. Knaccudukanusi | mporpaMmMHoe obecnieueHue. Buibl npukiIaHOro nporpaMMHOTO 006ecreueHmsl. - JIP 15

NPHUKJIATHOTO
NPOrpaMMHOI0
of0ecreyeHu st

IIpaktnyeckue 3ansatus: OpucHbele mporpaMMHble cpeacTBa. KoMananblil nnTepdeiic
MIPUKJIAIHBIX IporpaMM. MoennpoBanyue BUPTyalbHON JJOTMCTHUECKOH 1€ATENbHOCTH.
[Ton6op nporpamMmMHOro obecredeHus sl OpraHu3alyy JOTUCTHYECKON JIesITeIbHOCTH.




Pasznea 3. TexnoJior

MU KUCII0JIb30BaHUS IJ100aabHOM ceTu Internet B HpO(l)eCCHOHaHLHOﬁ ACATCIbHOCTH

Tema 3.1. IlpuHIUNIBI

Copepxanne yueOHOro MaTepuaa; 1 OK 1- OK 5, IIK
OpPraHM3auMu 1 OcHoBHBbIe IPUHIMIIEI paboThI INternet. MTHTepHET TEXHOIOTHH, CIIOCOOBI 1 CKOPOCTHBIE 1.5,IIK 2.1, JIP 1
HH(OPMALMOHHbIE PECYPCHI | XapaKTEPUCTUKH MOJKIUEHUs, IPOoBaiiiep, Opays3ep, MOMCKOBBIN CEpBEP. -JIP 15
ceru Internet. [MpakTrueckoe 3anaTue: DiekrpoHHas noura. [Tourosas nporpamma MS Outlook Express.
[Nouck nnpopmanmu B rnodansHOM cetu. Mcropus pazsutus cetu Muatepruer. Opranu3arus
o6usHeca B MnTepHere.
Pa3znen 4. Texnosiornu npe3enranuu B nporpamme MS Power Point
Tema 4.1. Texnosioruu [Ipaktuueckoe 3anstue: Mynbrumenua texHosnoruu. Coszanue ciaaioB. DIEMEHTbHI 1 OK 1- OK 5, TIK
CO3/1aHUA NPE3CHTANNHU cnaiinoB.maBHoe MeHto porpammbel MS Power Point. [Tanenn HHCTPYMEHTOB B IpOrpamMme 1.5,IIK 2.1, JIP 1
MS Power Point. ConepxaHue 1 peJaKTHPOBAHUE TPE3CHTAIIUH. -JIP 15
Pa3zzen 5. TexHOJIOrMU MOATOTOBKH TEKCTOBBIX 10KyMeHTOB B MS Word u aBromaTu3npoBaHHoii 00padoTKu
AOKYMEHTOB C HCI0JIb30BAHMEM CIelHATbHBIX IPOrPaMM
Tema 5.1. Texnonoruu [Mpaktrueckue 3ausaThs: OCHOBHBIC HHCTPYMEHTApUil TEKCTOBBIX qokyMeHTOB MS Word. 5
NOATOTOBKM TEKCTOBBIX Co3manue paboyero J0KyMeHTa ¢ ucnojbp3oBanue Tadmuisl MS Word. Odopmitenre tadwir,
nokymenToB B MS Word B | mabioH MHOTOKpATHO 3aroyiHsIeMoro pabodero nokymenra. [ padudeckne n3o0paxeHus B
npodgeccuoHaATbHOM nporpamme MS Word. Co3nanue 610k-cxembl. Vcrons3oBanne QyHKIUIT TEKCTOBOTO
AeATeJIbHOCTH. penakropa. KoMOuHUpOBaHHBIE TOKYMEHTHI IPO(ECCHOHATBHON HAIIPABIEHHOCTH.
ITapameTpsl BbIBOJIa HA IIeUaTh pabOYNX JOKYMEHTOB.
CamocrosTensHas padota: PaboTa ¢ yaeOHMKOM, C HHTEPHET pecypcaMu. Pa3BUTHE TEKCTOBBIX
penaktopoB. OdopMmiieHne IeI0BBIX TOKYMEHTOB B peaakrope MS Word.
Pa3nen 6. Texnonoruu pa6orsl ¢ MaccuBaMu HHGopMmanuu B 6a3e 1anuabix MS Access
Tema 6.1. ba3za nannbix MS | Copeprkanue yueOGHOro Marepuana: 2
Access [lonsiTue, Ha3Ha4YeHuUs, 3Tanbl pa3paboTKH 0a3 JaHHBIX, HA3HAYEHUE U BO3MOXKHOCTH.
[IpencraBnenue o6 opranu3anuy 6a3 JaHHBIX U CUCTEMax YIpaBJiIeHUs 0a3aMU JaHHBIX.
dopmarupoBaHue, KOHTPOJIb, KJIKOUHU, CBSI3U, MOUCK, (PMIIBTPALIUs, COPTUPOBKA JAHHBIX.
Tema 6.2. Pabora ¢ [Ipaktuueckue 3ansatus: atepderic Access. OCHOBHBIE 2JIEMEHTHI HHTepdeiica, 001acTh 3a1a4 2
JAHHBLIMH B 0a3e JaHHBIX | TPO(eCCHOHATBHOM HAMPABICHHOCTH. PensAIiMOHHbIC 0a3bl JAHHBIX U WX [IAHUPOBAHHE
(mpodeccroHanbHOM HapPaBIEHHOCTH)
Tema 6.3. Co3nanue n CamocrosrenbHas pabota oOydaronuxcs: YTeHne JONOIHUTENBHOM JTUTepaTypsl WK MOUCK 6
HCIOJIb30BaHHeE 3aNPocoB | MHGopManuu B IHTEpHET 0 pa3IuyUHBIX CUCTEMaXx yrpaBieHus 6a3aMu AaHHBIX. MccienoBanue
u coznanue cTpykrypsl b1 «Kommemk»
Paznen 7. TexHosiornst 06padoTKN YncI0BOI HHPOPMALMK. ABTOMATH3AINS KAJbBKYJISIHOHHBIX pacuéToB B MS Excel 26

Tema 7.1. BBenennue. \

Cogepxanne yueOHOTo MaTepHuaa:




Cpe)ICTBa ABTOMATHU3allMH
CO3JaHMH JJICKTPOHHBIX

®opMHUpPOBaHUH TAOIUIIBI, BBOJ, PEIAKTUPOBAHHE 1 (JOPMATUPOBAHUE TEKCTOBBIX M YHCIOBBIX
JAHHBIX, a TaKkxke Gopmy.

Ta0JINI OK 1- OK 5, IIK
Tema 7.2. Tabanunble CamocrostensHas pabota oOydaronuxcs: Pabota ¢ yaeOHUKOM, C MHTEPHET pecypcamu. 6 1.5 IIK 2.1, JIP 1
pblunciaenus B MS Excel | Co3nanue npeseHTanuy « JIEKTPOHHBIC TAOIUIBI B TPO(PECCHOHATBHOM e TEITLHOCTI -JIP 15
Tema 7.3. Aapecauus Coneprxkanne yaeOHOTo MaTepuana;
syeeK. [Ipaktuyeckue 3ausTus: Tuna agpecanyuy ss4eeKk: OTHOCUTENbHAs, a0COIIOTHAS, CMEIIaHHAS.
Coznianue 1 pacuer npanc-iucra
Tema 7.4. Tunsl pyakuuii B | Haznauenue u cocrasnsromue GopMys, IpaBuiia UX 3allMcy U KonuposaHus. Vcnonb3oBanue
MS Excel MaTeMaTUIECKUX, CTATUCTHYECKUX U JIOTHYEeCKUX (pyHKIMA, (PyHKINH AaThl U BpeMeHu B MS 10
Excel. Buzpl 1 3anuch CChUIOK TAOJIMYHOTO TPOIIECCOpa, TEXHOIOTHS UX BBOJIA M KOTIMPOBAHUSI.
[IpakTnueckue 3anstus: Buasl dyukuuii. Mcnonb3oBanue gpynxiuii. Kateropun dynxmuit
«DunancoBsie» U «Cratuctudeckue» Kareropun pynkumii «/lata u Bpems» u «Jloruaeckuey
CamocrosTensHas padota oOyqaronuxcs: Pabota ¢ yaeOHUKOM, C HHTEPHET pecypcamu.
Pemenue 3agau ¢ noMo1pto Kareropuit QyHKIHMA.
Tema 7.5. ba3za naunbix ¢ | Cogepxanue yueOHOTO MaTepuaa:
MS Excel. Muorotabauunbie 60a3bl JaHHBIX. Buasl cBs3eit Mexy Tadaunamu. Co3aanue 3arpocoB, Gopm 8
u otyetoB. PaboTa ¢ TekcToBBIM mporieccopom MS EXcel, co3manue Tabmuil 1 3an0IHEHHE X
COOTBETCTBYIOIIMMHU pacueTaMu.
ITpaktuyeckue 3ausatus: Mcmons3oBanue basel nanueix B EXcel. [Toctpoenune cBoAHBIX TaOMIHII.
O600111eH1e JaHHBIX ¢ TOMOUIHI0 KOHCOJIUAALIUH.
CamocrosarenbHas padota oOyuaroniuxcs: Pabota ¢ yueOHUKOM, ¢ UHTEPHET pecypcami.
Co3zllaHue oT4eTa 1o CBOJIHBIM TabIUIaM.
Pa3nen 8. Cnenmajau3upoBaHHOe MPOrpaMMHOe o0ecrneyeHne 25
Tema 8.1. ®yHkuHOHA Copeprxanue yueOHOTro Marepuaia:
NPHUKJIATHOTO peleHnst [IpennaznaueHa 115 NPOEKTUPOBAHUS MPUKIAIHBIX U BEICHUS TEXHUYECKON TOKyMEHTAIlUU
«1C: IPEAITPUSATHUE 8. | npoekra. OK I- OK 5, IIK
OcHOBHbIE HOHATHSD [IpakTuueckue 3anstus: BeiOop u yeranoska kouburypauuu «1C» u co3nanue 9 1.5,1IK 2.1, JIP 1
nH(pOpPMAIMOHHOM 0a3bl - JIP 15
CamocrosrenbHas pabota oOydaronuxcsi: PaboTa ¢ yaeOHUKOM, C UHTEPHET pecypcamH.
Coznanne npesentaiuu «Bo3moxunoctu 1C: IIPEJAITPUATUE
Tema 8.2. Texnosornueckue | IIpaktuueckue 3ansatus: Pabora co cnpaBounukamu. Co3gaHue HepapXuueckux U 4

U CEPBHCHBIE BO3MOKHOCTH
«1C: HPEJNNPUATHE 8»

HerepapxUyecKuX CpaBOUYHUKOB. PaboTa co CIMCKOM U jKypHaJlaMH IOKyMEHTOB.
BrinosHeHnue HacTpoiiku nmapaMmerpoB ydera. Mtorosas pabota




CamocTrosTenpHas paboTa 00yJaronuxcs: 12

PaboTa ¢ yueOHUKOM, C HHTEPHET peCypcaMu.

IIpomexyTrouHas aTTecTanys 2
Hroro 74




3. YCJIOBUS PEAJIM3AIIAU ITIPOTPAMMBI YYEFHON JUCITATLIAHBI

3.1. lnsa peanu3zauuy NporpaMMbl y4eOHO# THCUMIIMHBI J0JAKHbI ObITh NMPeayCMOTPEeHbI
cieayolue cnenuaibHble MOMeIeHus

Jlabopatopuss MH()OPMAIMOHHBIX TEXHOJOTHH B MPO(ECCHOHATLHON JesTeabHOCTH (JTocKa
yueHnuecKasi, pabodee MeCTO MpenogaBaTeisi, CTOJbl YYCHHUECKUE, CTYNIbS YUYCHHUYECKHE, TapHHUTYPHI,
nporpammuoe obecrieuenue JInako V8.2, MHTepakTHBHAS JOCKA, IPOCKTOP, NEPCOHATBHBIE KOMITBIOTEPHI,
naker Microsoft Office, IIporpammusiii poxykt 1C, 1C: Ipennpusitue 8. Kommiekr mis oOy4eHus B
BBICIIMX U CPEJHUX Y4eOHBIX 3aBE/ICHUSX, ClIpaBOYHas paBoBas cucrema "KoHcynpTaHT mittoc'")

3.2. NudopmanuoHHoe obecrieyeHne peaaTu3alu NporpaMmsl

Jia peanuzanuu mporpamMmbl OMOIMOTEUYHBIM (OHJ 00pa3oBaTeNbHONW OpraHu3alMy JO0JDKEH
MMETh MeYaTHbIE U/WJIH 3JIEKTPOHHBbIE 00pa3oBaTenbHble U UHPOPMAILIMOHHBIE PECYPCHI, PEKOMEHIyeMbIe
IUIs1 UCIIOJIb30BaHUs B 00pa30BaTEIbHOM IIpOLECCE

IleyaTHbIC U31AHUA
1. IlnotnuxoBa H.I'. MuHdopmaruka u nHOOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUU
(MKT): Yueb. moco0. - M.: PUOP: UTHD®PA-M, 2021. - 132 c.
2. MakcumoB H.B., TIlapteika T.JI., IlomoB W.U. HuadpopmamuoHHBIE TEXHOJOTHH B

npodeccHoHanbHON AesTenbHOCTH: yaeOHoe mocobue / H.B. Makcumos, T.JI. TTapteika, U.1. Tlomos. -
M.: ®OPYM, 2022. - 400 c.

DJIEKTPOHHBIE U3JaHUS (JJIEKTPOHHbIE PeCYpPChl)

1. MudopmanrioHHbIE TEXHOJOTUU B IOPUANYECKON MAESATEIbHOCTU: Y4YEOHUK JUIsl CPEIHEro
npodeccronansHoro obpaszosanus / I1. Y. Kysueros [u ap.]; moa obmieit penakiueii I1. Y. Kysnerosa.
— 3-e u3n., nepepabd. u non. — Mocksa: M3natensctBo FOpaiit, 2020. — 325 c.

2. Nndopmanmonnpie TexHosorun B 2 T. Tom 1. yueOHHMK s cpemHero mpodeccruoHaIbHOTO
obpaszoBanus / B. B. Tpodumos, O. I1. Unasuna, B. . Kuses, E. B. Tpodumosa; nox penakuueii B. B.
Tpodumora. — Mocksa: M3natensctBo FOpaiit, 2020. — 238 c.

3. MadopmanroHHpie TeXHOJOTHH B 2 T. Tom 2. y4eOHHMK Ui cpeaHero mpodecCruoHaIbHOTO
obpaszoBanus / B. B. Tpodpumos, O. II. Unsuna, B. U. Kuses, E. B. TpodumoBa; OTBETCTBEHHBII
penaktop B. B. Tpodumor. — nepepad. u non. — Mocksa: M3garensctBo FOpaiit, 2020. — 390 c.

JonoaHuTE/bHbIE HCTOYHUKHU

1. Kynanraesa, 1. A. HbopManMoOHHbIE TEXHOJIOTUH B IOPUIMYECKON ACSITEIBHOCTH: MPAKTUKYM
st CITO / Y. A. Kynantaesa. — Capatos: [Ipodo6pasosanue, 2020. — 109 c.

2. Knouko, 1. A. UndopmaninoHHbIe TEXHOJIOTUU B MPOGECCHOHATBHON NEATENbHOCTU: YUeOHOe
nocobue mast CITO / U. A. Kiouko. — 2-¢ u3n. — Caparos: IIpodobpasoBanue, Aii [lu Dp Menua,
2019. — 292 c.

3. Kocunenko, H. C. NudopmannoHHble TEXHOJOTUH B NPO(HECCHOHANBHOM NEATEIbHOCTH:
yuebHoe mocobue miast CIIO / H. C. Kocunenko, U. T'. ®pusen. — 2-¢ usa. — Caparos:
[Ipodobpazosanue, Aii [Tu Op Meaua, 2018. — 308 c.

HNHuTepHer-pecypcesl:
1. DnexTpoHHO-6HONIHOTEYHAS CHCTEMA IRRbooks- http://www.iprbookshop.ru
2. DOnexrtponHas 6ubmmorexka FOPAUT - https://www.biblio-online.ru



http://www.iprbookshop.ru/
https://www.biblio-online.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHHUSA YYEFHON JUCITATLIAHBI

Pesynomamut 00yuenus

Kpumepuu OUCHKU

Memoowt ouenku

B pesymbrare OCBOCHHS JHCIUILTHHBI
00yJaroNIuiiCcs JTOKEH 3HAMb .

cocraB, (yHKIMH WHPOPMALMOHHBIX H
TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH,
BO3MOXKHOCTH  HX  HCIIOJB30BaHUS B
podecCHOHALHOM IeATEIIBHOCTH;
OCHOBHBIC TPaBUJIa U METOJbI PabOTHI C
MaKeTaMH MPUKIIATHBIX TPOrPaMM;
NOHATHE WH(POPMAIMOHHBIX CHCTEM H
UH(QOPMAIIMOHHBIX TEXHOJIOTHH;

MOHATHE TPaBOBOW HMHPOpPMAIMH  KaK
cpenbl THPOPMAIIMOHHOW CHCTEMBI,

Ha3HAYeHHe, BO3MOXHOCTH, CTPYKTYpY,
NPUHIMI ~ paboThl  MH(POPMAIMOHHBIX
CIPaBOYHO-IIPABOBBIX CUCTEM;
TEOPETUYECKHUE  OCHOBBI,  BHUABl H
CTPYKTYpY 0a3 IaHHBIX;

BO3MOXHOCTH  CETEBBIX  TEXHOJIOTUM

paboTel ¢ nHbopMarueit

B pesynmpTate OCBOCHHS IUCIMILTAHBI
00yyaroUuiics J0HKEH yMemp:
HCI0JIb30BAaTh POrpaMMHOE o0ecrieueHre
B Npo(ecCHOHAIBHOM 1A TENbHOCTH;

MPUMEHSITh KOMIIBIOTEPHBIE u
TEJIEKOMMYHUKAI[IOHHBIC CPEIICTBA;
paboTtarthb c WH(POPMAITMOHHBIMH

CIPaBOYHO-TIPABOBBIMHU CHCTEMAMHU;
WCIO0JIb30BaTh MPUKJIAJHBIE TPOTPaMMBbI B
npodeccuoHalbHOM 1A TENbHOCTH;
paboTath C IIECKTPOHHOM IMOYTOMH;
UCIIOJIb30BATh PECYPChl JIOKAIbHBIX U
17100a7TbHBIX NTHOPMAIIMOHHBIX CETEH.

-  HWHIAWBUAYAJIbHBIC JOMAIIHUC
3aJ1aHusl MPOOJIEMHOTO XapaKTepa,;

- [paKkTUYECKHE 3aJaHus 10
pabote c uH(popMaruen,
JOKYMEHTaMU, JUTEPATYPOH;

- 3alIuTa
3aJIaHUN

HHIUBUAYAJIbHBIX

VYerHbii o1poc,
TECTUPOBAHUE,
Beinonnenue
IIPAKTUYECKUX paboT

OneHka  pe3yJabTaToB
BBITTOJIHEHU A
MPaKTUYECKOU PabOThI

5. KOHTPOJIb 1 OEHKA PE3YJIbTATOB OCBOEHMS ObYYAIOIIUMHUCSI
YYEBHOU JUCIUIIJIMHBI B YACTHU JOCTHXKEHUA JIMYHOCTHBIX PE3YJIBTATOB

JINYHOCTHBIE pPe3yJIbTaThl Kox 1Tm4HOCTHBIX
peajiu3anuy NporpaMMbl BOCIMTAHUS pe3yJbTaToB
(Oeckpunmoput) peanu3anuu
NMPOrpamMMbl
BOCIIUTAHUA
Oco3Haronmii ce0si TpakJJaHUHOM U 3alIITATHUKOM BETTUKOHN CTpaHbL. JP 1
[IposiBasAOMINI aKTUBHYIO TPAXAAHCKYIO TO3ULIUIO, TEMOHCTPHUPYIOIIUI
MPUBEPKEHHOCTh NPUHLUNAM YECTHOCTH, MOPATOYHOCTH, OTKPBITOCTH,
SKOHOMHUYECKM AaKTHBHBIA M YYaCTBYIOUIMHA B CTYJCHUYECKOM W JIP 2
TEPPUTOPHATBHOM CaMOYIIPaBJIE€HUWH, B TOM YHCIE€ Ha YCIOBHUSIX
T0OPOBOIHUECTBA, MPOAYKTUBHO B3aUMOICUCTBYIOIIMA U Y4aCTBYIOIIUN
B JICSITEILHOCTH OOIECTBEHHBIX OPTaHU3AIIHH.
CobOmofatomuii ~ HOPMBI ~ MPABOTOPSAKA,  CICAYIOIUNA  uaeasam JP 3




IPaXXIaHCKOTO O0IIecTBa, obecreyeHuss 0e30MacHOCTH, MpaB U CBOOOJ
rpakaad  Poccun. JlosnmpHBII K yCTAaHOBKAaM M IIPOSBIICHUSM
NpeJCcTaBUTENIe  CYOKYNbTyp, OTIMYAIOIMH WX OT Tpynm ¢
JNECTPYKTUBHBIM M JEBUAHTHBIM IOBEJCHUEM. JleMOHCTpUpYOUIUil
HENpUITHE M MPEeAyNpEeKJAOIUNA COLUAIbHO ONACHOE IOBEIEHUE
OKPY>KAIOILIKX.

[IposBiAOIIMA M JEMOHCTPUPYIOIIMM YBA)KEHHME K JIIOAAM Tpyaa,
OCO3HAIOIIMN LIEHHOCTb COOCTBEHHOro Tpyna. Crpemsumiics K
(hOpPMHPOBAHHIO B CETEBOH cpele JWYHOCTHO U TPO(ECCHOHATBLHOTO
KOHCTPYKTHUBHOTO «IIM(POBOTO CIIEa.

JIP 4

JIeMOHCTPUPYIOIIIMH  NPHUBEPKEHHOCTb K POJHOM  KYJIbTYype,
HMCTOPUYECKON MaMsATH Ha OCHOBE JIOOBU K Pomune, pogHoMy Hapony,
MaJIO pOIuHE, NPUHATHIO TPaIUIIAOHHBIX LIEHHOCTEHN
MHOTOHAIIMOHAJIBLHOTO Hapoaa Poccum.

JIP 5

HpOfIBJ’ISIIOIHI/II\/’I YBAXKCHHUC K JIIOAAM CTApLICTO IMOKOJCHUA U T'OTOBHOCTH
K y4aCTUIO B COHHaJIBHOi/JI MOAACPIKKE U BOJIOHTCPCKUX JIBUKCHUAX.

JIP 6

Oco3Hamuii ~ OPUOPUTETHYKD  [IEHHOCTh  JIMYHOCTHM  YEJIOBEKA;
yBaKaloOIUi COOCTBEHHYIO U UYXKYI0 YHUKAJIbHOCTh B Pa3IMYHBIX
CUTYaIMsIX, BO BceX (hopMax M BUJIAX JIEATEITLHOCTH.

JIP 7

[IposBAOIIMA W JEMOHCTPUPYIOIIUN YBa)KEHHE K IIPEICTABUTEISIM
Pa3IMYHBIX 3THOKYJIBTYPHBIX, COL[UAIbHBIX, KOH(PECCHOHAIBHBIX U UHBIX
rpymni. ConpuYacTHBIM K COXpaHEHUIO, MPEYMHOXKEHUIO U TPAHCISLUU
KYJAbTYPHBIX TPAAUIIUK U [IEHHOCTE MHOTOHAIIMOHAIIBHOTO POCCUIUCKOTO
rOCyAapCTBa.

JIP 8

ColOmromaronuii ¥ MpOMAraHAMPYIOMMK  TpaBWiIa  3J0pOBOTO U
Oe3omacHOTO o00paza JKU3HU, CIOPTA; NPEIYNPEKITAIONTUN  JTUOO
MIPEOI0JIEBAIOIIUN 3aBUCUMOCTH OT aJIKOTOJis, Tabaka, MCUXOAKTUBHBIX
BEIIECTB, a3apTHbIX urp U T.A4. CoXpaHSIOMMI TMCUXOJOTUYECKYIO
YCTOWYMBOCTh B CUTYaTUBHO CIIOKHBIX MJIU CTPEMUTEIHHO MEHSIOIMIMXCS
CUTYaIUSIX.

JIP 9

3a00TAMMICS O 3aIIUTE OKPYKAIOIIEH Ccpeibl, COOCTBEHHON MU YYyXOM
0€301acCHOCTH, B TOM YHUCJIe IIU(PPOBOH.

JIP 10

[TposiBnsArOmMNA yBa)KCHHUE K SCTETUYECKUM IIEHHOCTSM, OOJIadaroIiuit
OCHOBAMH ACTETHYECKOU KYJIbTYPHI.

JIP 11

HpI/IHI/IMaIOH_II/Iﬁ ceMeMHbIe OCHHOCTH, I OTOBBIM K CO3JaHUIKIO CEMBU H
BOCIIMTAaHHUIO I[CTCfI; ,HCMOHCTpI/Ip}/'I-OH_[I/Iﬁ HCIIpUATHUC HACHIINA B CCMbC,
yxXoda OT pOI[PITCJIBCKOﬁ OTBCTCTBCHHOCTH, OTKa3a OT OTHOIIIGHUM CO
CBOMMH ACTHBMHU N UX (1)I/IHaHCOB01"O COACPIKAHMAA.

JIP 12

JINYHOCTHBIE pe3yabTaThbl

peanu3alnuy NPporpaMMbl BOCIIUTAHUS, ONpe/ie/ieHHbIe 0TPAc/ieBLIMU TPeOOBAHUSIMH

K J1€JJ0BbIM Ka4YeCTBaM JJUYHOCTH (HpI/I HaJ'II/I‘H/II/I)

Cobmonarommuii B cBoeit mpohecCHoHaIbHOM AesITeTbHOCTH ATHUECKHE
MPUHIIMUIIBL: YeCTHOCTH, HE3aBUCUMOCTH, TTPO(HECCHOHATHLHOTO
CKENTUIIN3MA, TPOTUBOICHCTBUS KOPPYIIUU U IKCTPEMU3MY,
oOnafarouii CUICTEMHBIM MBIIUIEHHEM U YMEHHEM MPUHUMATh pelIeHHe
B YCJIOBUSIX PUCKA U HEONIPEACIIEHHOCTH

JIP 13

["'0TOBBII COOTBETCTBOBATH OKUAAHUAM pabOTOAATENEH: IPOEKTHO-
MBICTAINH, 3PEKTUBHO B3aUMOJICHCTBYIOINH C YeHAMH KOMaH bl U
COTPYIHHUYAIOIINI C APYTUMHU JIFOJIbMHU, OCO3HAHHO BBIOJIHSIOLIUI
npoeccuoHanbHbIe TPeOOBaHMS, OTBETCTBEHHBIN, ITYHKTYaJIbHBIMH,
JMCUUIUIMHUPOBAHHBIM, TPY10JI00MBBIN, KPUTHUECKH MBICISIINH,

JIP 14




HaLIEJICHHBIN Ha JTOCTUKEHUE NIOCTABJICHHBIX LIEJIEH; JEMOHCTPUPYIOLIUI
Ipo¢eCcCHOHAIBHYIO KU3HECTOUKOCTh

OTKpBITbIﬁ K TCKYIIUM U NCPCIICKTUBHBIM U3MCHCHUAM B MUPC TPpyJa U

N JIP 15
npodeccuit




